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that you re-check your district with this application since some County redistricting took place this 
past year. 

 
(3) Total number of internships for which funding is requested: Check the appropriate box.  
 
(4) Contact for organization: List the contact name of the person in charge of this project and to 

whom questions can be directed from prospective interns.  Also list title or department of the 
contact, and address, city, state, zip, phone, fax, and e-mail. 

 
If the organization will be posting its internship opportunities on its web site and would like the 
County to provide a link from its web site to the organization’s web site, check the “Yes” box and 
provide the web site address.   [Note: It is recommended that the organization also provide a link 
to the Commission’s web site so that once your organization’s internship positions are filled, 
interested students can be referred back to the Commission’s web site for unfilled positions.]  
 
If the organization will not be posting information on its web site about its internship opportunities, 
check the “No” box. 

 
(5) Organization Description: Provide a brief, one or two sentence description of the organization. 

This information will be posted on the Commission’s web site and will be included in any mailings 
of internship opportunities, so the description needs to be brief!  The Commission reserves the 
right to edit this description. 

 
(6) Certification: Please have a senior staff member sign, date, and type name and title on the 

application form. It must be an original signature in ink.  By signing the document, the signatory 
acknowledges the organization’s need for the internship and permission to request funds via this 
application. 

 
 
INSTRUCTIONS FOR COMPLETING THE APPLICATION FORM – PAGE TWO 
 
Applicant organization name: Enter the organization’s name. 
 
(7) Supervisor Information: In the spaces provided, list the name, title, phone and e-mail of the 

supervisor for this internship position. Reminder: there must be one full-time supervisor for each 
internship position requested.  

 
(8) Duties and Responsibilities: Describe in detail the duties and responsibilities of the internship 

position.  Include a description of the 10-week project the intern will be working on, as well as day-
to-day activities. This should function as the job description and will be reviewed by the panel to 
determine the appropriateness of the project, tasks and duties for the internship requested. 

 
(9) Publication Description: Provide a brief one to two sentence description of the internship 

opportunity.  This description will be posted on the web site and sent out in any mailings about 
available internship positions.   

 
 
INSTRUCTIONS FOR COMPLETING THE APPLICATION FORM – PAGE THREE 
 
Applicant organization name: Enter the organization’s name. 
 
(10) Learning: Review the program purpose – through this program, students can develop a 

deeper understanding of the work involved in nonprofit arts administration, better understand the 
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 TIMELINE  
 

January 23  Application deadline (postmark) 
 
January   Staff audit and review of applications. 
February                     Commission review and approval of internship grants. 
 
February 20                Applicant organizations informed by letter of grant decisions 
 
March 13                     Signed grant letters due back from organizations. 

Grant recipients begin search for interns. 
 
April & May                 Proposed intern selections due back from grantees. 
   Internship positions confirmed by Commission. 
 
June – September      Period of Internship Program  
 

 
 INQUIRIES  
 

Please address any questions to: 
 
Andrew Campbell 
Organizational Development Manager 
Los Angeles County Arts Commission 
500 West Temple Street – Room 374 
Los Angeles, CA 90012 
 
Telephone: 213/974-1343 
Fax:  213/625-1765 
E-mail:  acampbell@bos.co.la.ca.us 
 
 
Applications must be postmarked by Wednesday, January 23, 2002. 
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 The Los Angeles County Arts Commission gratefully acknowledges the support of The Getty Trust in 
providing the educational program components of the County Arts Internship Program. 
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