Los Angeles

County

Arts & LA County Department of Arts and Culture
Culture Community Impact Arts Grant
Panelist Reviewer Guide

The LA County Department of Arts and Culture utilizes SurveyMonkey Apply (SMApply), an online grant
management system, to provide a streamlined and user-friendly experience for applicants and reviewers.
Applications are reviewed and scored entirely online without the need to print forms and make handwritten
notes. Utilizing SMApply, panelists can review and score applications anywhere there is internet access.

Accessing the Panelist Account

The panel confirmation email contains your individual panelist login. If you did not receive it, please contact
Marah Morris at ciag@arts.lacounty.gov.

Logging into SurveyMonkey Apply

The LA County Department of Arts and Culture SMApply website can be accessed with this link:

https://apply-lacdac.smapply.io/acc/l/ . This link will take you to the webpage shown below. Use the following
credentials to log-in:

Username Email: CIAGPanelist#X@panelist.com (Note: “#X” is a stand-in for your specific CIAG Panelist
number. You'll find your assigned username in the “Confirmation Email” you were sent.)

Password: Grants12345! (Note: Password is case sensitive and must be entered exactly as shown here.)

00 Apply

Log in with

Password

@

Forgot your password?

LOG IN

Once you've logged into the system, you will be directed to a landing page called, “Review Dashboard.”
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Navigating the Review Dashboard

The review dashboard organizes CIAG applications for your assigned panel. In order to view the applications
you’ve been assigned, click the green “Start” button. Please reference the Applicant Rosters, which lists the
applicants assigned to your panel.

Los Angeles County Department of Arts and Culture [F]Review Dashboard @ ~  C1AG Observer Account ~

4= Return to admin ou are currently logged in as: CIAG Observer Account

Review Dashboard

Community Impact Arts Grant (CIAG)

(CIAG) Panelist Review 013 @

Reviewing the Applications

To review the applications, click on the “START” button to open the review and application split-screen. You
will only see the applications you have been assigned. Only review the applications included in your Applicant
Roster.
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Once you click on the “START” button, you will be redirected to the page below. Next, click “Application” to

review the application details.

You can also opt to download the application in its entirety by clicking the downlog

4= Community Impact Arts Grant (CIAG) - (C14E) Panslist Review

CIAG21-22-0000000158

va Alexandar ava@casadelasamigas.org

SUMMARY

Organizational Account Info... | Casza de laz Amigas

Organization Legal Hame:

(check all that apply): :

1Dz CIAGZ-22-0000000158

DISCIPLINE OF PROPOSED PROJECT Crafts, Dance, Design Arts, Multidisciplinary, Photography

d button.

Application1/12 >

Your Review

Panelist
Application

Review

#2  Organization Nama:
Panelist’s Full Name: CIAG Obsarvar &ccount

SCORES

NOTES

on the evaluation form, take notes regarding:

1. How the application mests the review

Once in applications, you will have the option of accessing specific application sections using the “Jump to”

option.

Accessing Artistic Samples & Support Materials

All application materials can be viewed by
selecting the Supporting Documentation
section of the application. Depending on the
type of applicant, this section will have a prefix
of either “Nonprofit,” “Fiscal Sponsors” or
“Municipality.”

In the example shown at right, select “2022-23
Nonprofit Supporting Documentation” to view
the artistic samples.

g

2021-22 CIAG Narrative Part 2 - Proposed Arts and Culture Project
‘ e - B al

CIAG21-22-00000001353
Ava Alexandar ava@casadalasg

SUMMARY APPLICATION

~

Application Round

100.0% complete
5013 Verification ; R o Gs T AR GsE R P
2021-22 Community Impact Arts Grant Main Page

2021-22 ClAG Project Request

2021-22 CIAG

arrative Part 1 - Organizational Information

2021-22 CIAG Project Budgset

2021-22 CIAG Project Primary Staff & Artists Profiles

2021-22 CIAG - Board of Directors

2021-22 CIAG - NONProfit SUPPOrTINg Documentation
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In the Supporting Documentation section of the application, you can opt to either view the video in a full screen
pop-up screen or download. If the pop-up screen isn't working, please download to view the video.

Sample 1 - UPLOAD
I Casa de]

SUMMARY

Panelist Application Review

APPLICATION

\Ee type: jpg  Size: 2.3 MB

Below is the application review split-screen. Using the scroll, you can see all five (5) review criterion.

Los Angeles County Department of Arts and Culture

[Z1 Review Dashboard @ ~  CIAG Observer Account ~

4= Return to admin
4+ Community Impact Arts Grant (CIAG) - (C14E) Panelist Review

CIAGZI-22-0000000084

Katie Skawski kskawski@apch.org

SUMMARY

Application Round

@ O s01c3 Verification

Company: 4 Flace Called Home
country: United States

Ein: 834427251

state: Ca

° [2) 202122 Community Impact Arts Grant Main Page

2021-2022 COMMUNITY IMPACT ARTS GRANT

Departmant cf A an €

Your Review

Panelist Application Review

Organization Nama:
Panelist’s Full Name: CIAG Obsarver Account

22020 | A # scomes

MOTES

On the evaluation form, take notes rgarding:
1. How the application mests ths review criteria
2. gaps yau have identified

3. Recomm

4. Additionsl comments you may heve

These notas will refrash your memory Suring the pansl mesting and are extrematy valuatls to the program staffin the pericd after the review.

r each raview criteria as you review the application. Scoring drop-down menu is to the right of the notas section. Scroll to the

ations for how the project can be improved

“You are currently logged in as: CIAG Observer Account

Application 1/65 >

Community Impact Arts Grant
4



Below is the review pane where your notes and scores will be entered. Once all scores and notes have been
entered, click the “Save & Continue” button.

Comments/Questions/Concerns/Recommendations Score
Evaluate each application in light of
the ClAG review criteria (above) and v
your knowledge of the arts discipline —
andfor nonprofit field.
A
Pageiof2

Clicking “Save & Continue” will take you to page 2 where you will see your overall score for the applicant
you have reviewed. Scores are calculated out of 100. If the score seems low, please check that all five
criterion have been scored.

ADDITIONAL COMMENTS

( Score: 93.0 )

Page20f2
”~ N\

Lo [ ) oo

Please make note of your panel score. You may also opt to download your review.

To move onto the next review, click “Save Draft.”

This will allow you to review and amend scores during panel discussion, if desired.
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If you click “MARK AS COMPLETE” the following window will appear.

IMPORTANT: Click “NO.” Clicking “Yes” will finalize your score and prevent you from editing your
score during the panel discussion.

X
Confirm review submission

You will not be able to modify this review
r submitting
/OU Sure you want to submit?

Questions and Technical Difficulties

If you encounter any technical difficulties, please contact Marah Morris at CIAG@arts.lacounty.gov

We thank you for your support of CIAG!
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