REQUEST FOR PROPOSALS (RFP)
LOS ANGELES COUNTY DEPARTMENT OF ARTS AND CULTURE
SEEKS PERFORMING ARTS EVENT PRODUCER

Project Departments: Los Angeles County Department of Arts and Culture and Department
of Public Works
Maximum Project Fee: $26,000
RFP Date Issued: January 7, 2021
RFP Due Date: January 25, 2021, 5:00 PM PST
Written Question Deadline: January 14, 2021, 5:00 PM PST
Project Dates: February 22-April 30, 2021
1.0

PROJECT OVERVIEW

The Los Angeles County Department of Arts and Culture (Arts and Culture) is issuing this Request for
Proposals (RFP) to businesses, organizations, and individuals that are interested in and qualified to
plan and produce all aspects of a three-day multicultural fair comprised of multidisciplinary performing
arts and educational events to be presented over a digital platform for Los Angeles County Department
of Public Works employees.
2.0

BACKGROUND

2.1

The Los Angeles County Department of Public Works (Public Works) is committed to creating
and sustaining a culture that not only respects the unique contributions of a diverse workforce –
employees speak 27 different languages and represent at least 58 ethnic groups from 70
countries – but also maximizes that diversity to better serve Los Angeles County residents.
The Multicultural Fair is an annual event that offers employees a space to share their cultures,
customs, and traditions with fellow employees. The fair invites local cultural performers to
entertain and educate, contributing to the event’s overall goal of promoting a multitude of
cultures through dance, art, song, and food.
To accommodate teleworking and in accordance with public health orders as a result of the
COVID-19 pandemic, this year’s programming will be offered through a digital platform, such as
Microsoft Teams, Zoom, or Webex.

2.2

Adopted by the Los Angeles County Board of Supervisors on June 23, 2020, the Countywide
Cultural Policy serves as a roadmap for how all County departments can contribute to cultural
life, with a focus on cultural equity, diversity, inclusion, and access. The policy advances arts
and culture in every sector of civic life by fostering cross-sector and interdepartmental
collaboration to leverage arts and culture as a County strategy to support positive outcomes
across every sector of civic life, in particular through promoting cultural exchange, cultural
heritage, and diplomacy through the arts. The Department of Arts and Culture provides
leadership and coordination across County departments to support the implementation of the
Cultural Policy.
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3.0

DELIVERABLES

3.1

In consultation with Arts and Culture and Public Works staff, Consultant shall:
1. Design, plan, and execute a Multicultural Fair for Public Works employees to take place
over three days via a digital platform that accommodates teleworking and is in
accordance with public health orders for physical distancing. Events will be scheduled to
take place before, during, and after the workday. Each day will encompass a brief 10-20minute morning activity, 30-60-minute midday lunchtime program, and self-guided
create-at-home activity.
2. Design activities for the Multicultural Fair that will:
o Celebrate the rich diversity of Public Works staff and the communities they serve;
and
o Integrate three themes or areas of focus identified by Public Works for the 2021
Fair: Black, Latinx, and Indigenous artists and art forms; water management; and
Chicano murals of Los Angeles.
3. Create programming that includes a mix of speakers, performing arts, and visual arts,
and that balances joy and entertainment with history and cultural learning. Additional
components include a land acknowledgment and self-guided activities that staff can
engage with at home using common household items.
4. Consultant will make recommendations, manage, and facilitate all technical aspects of
presenting Multicultural Fair events via a digital platform that can be viewed by Public
Works employees from their home or office work stations, including the purchase or
license of digital presentation platforms or applications and providing audio and visual
equipment for artists, speakers, culture bearers, and activity leaders to use, as needed.

3.2
Consultant will be responsible for managing all aspects of the Multicultural Fair, including but
not limited to, planning, coordinating, facilitating, and executing the events that take place; hiring artists,
speakers, culture bearers, and activity leaders; the rental and/or purchase of audio and visual
equipment, such as microphones, lighting, cameras, etc., as needed; the purchase or license of
software or online presenting and streaming platform or application, if needed; and any other materials
or supplies, as needed.
3.3
Consultant will oversee operations for Multicultural Fair activities, including managing the
budget; acting as the primary contact for artists, speakers, culture bearers, and vendors; and ensuring
the smooth and timely execution of each online program.
3.4
Consultant will meet with Arts and Culture staff, in accordance with public health orders, for
regular updates on the progress of deliverables, and to debrief following the Multicultural Fair.
3.5

Consultant will provide documentation of expenditures incurred in the execution of the Project.
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4.0

PROJECT FEE

The maximum all-inclusive Project Fee is $26,000. This amount is inclusive of all costs incurred, related
to, or in performance of the Project.
5.0

ELIGIBILITY

This RFP is open to applicants who reside or work in Los Angeles County.
6.0

SCHEDULE
January 7, 2021
January 14, 2021
January 25, 2021
January 26-February 8, 2021
February 8, 2021
February 22, 2021
April 30, 2021

RFP Issue Date
Written Question Deadline 5:00 PM PST
Deadline for RFP submissions 5:00 PM PST
Selection Process
Consultant will be selected
Project start date
Project end date

7.0

SELECTION PROCESS

7.1

Interested parties should submit application material as outlined in Section 8.0.

7.2

Proposals will be reviewed by a panel, comprised of members of Arts and Culture staff.
Proposals will be scored using the following criteria. Consultants with the top scoring proposals
will be contacted for an interview via Zoom or other online platform.
1. Relevance of the Principals’ Qualifications and Experience (up to 350 points):
a. Demonstrated experience planning, producing, coordinating, and facilitating arts
and culture events;
b. Demonstrated knowledge of the arts and creative community in Los Angeles
County;
c. Experience designing and producing events for digital platforms, such as Zoom,
Microsoft Teams, Webex, YouTube live, Facebook Live, and others; and
d. Demonstrated experience managing artists, guest speakers, and facilitators for
events.
2. Quality of Proposed Approach (up to 350 points):
a. Thoughtful response in letter of interest;
b. Ability to work collaboratively with clear communication in a time sensitive
manner; and
d. Demonstrated cultural competency and understanding of the County’s Cultural
Equity and Inclusion Initiative and Anti-Racism, Diversity, and Inclusion Initiative.
3. Ability to Commit to the Timeline (up to 100 points):
Demonstrated capacity to meet the project deliverables within the defined project period.
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4. Cost Efficiency (up to 100 points):
a. Ability to provide quality service at a reasonable rate.
b. Budget is adequate to provide high-quality deliverables outlined in this RFP.
Proposed budget should include event producer fee; equipment purchase or
rental costs; platform, software, or application purchase or license; honorariums;
performer fees; and other costs.
5. Participation in County’s Preference Programs (up to 100 points):
If organization demonstrates certification for one or more of Los Angeles County’s
preference programs listed below, they will receive 25 points for each program.
a. Local Small Business Enterprise
b. Community Business Enterprise
c. Social Enterprise
d. Disabled Veterans Business Enterprise
7.3

Selected consultant will be required to enter into a contract with the County of Los Angeles.
Selected consultant will be required to have commercial general liability insurance, automobile
insurance (if applicable), and be a registered vendor with the County of Los Angeles.

8.0

TO RESPOND

8.1

Interested parties should submit the following to Arts and Culture via email to:
publicevents@arts.lacounty.gov with “Performing Arts Event Producer RFP” in the subject line.
Do not submit materials through the U.S. Mail.
1. A letter of interest;
2. Up to a three-page proposal that demonstrates how you would approach this project;
3. A proposal budget (including a bid for the total project budget [not to exceed $26,000],
the hourly rates of all staff, consultants, or contractors expected to be used on the
project, and estimates of other costs or fees for delivery of the project);
4. Summary of Qualifications, up to five pages; and
5. Required Attachments (A-C).

8.2

Submit letter of interest and proposal saved as a single PDF document. Attachments A-C can
be a separate PDF document or combined with letter of interest and proposal, if possible.

8.3

Name your PDF(s) using the following naming convention: “FirstInitialLastName-Application”
(example: JJones-Application). If your A-C attachments are a separate PDF, use the name
“FirstInitialLastName-Attachments” (example: JJones-Attachments).

8.4

Submit your PDF(s) via email to publicevents@arts.lacounty.gov.

9.0

ADDITIONAL INFORMATION

9.1.

Questions: For questions about this RFP, please contact Kim Glann, Cross Sector Manager, at
kglann@arts.lacounty.gov. For additional information about the Department of Arts and Culture,
please visit lacountyarts.org. For additional information about the Department of Public Works,
please visit https://dpw.lacounty.gov/.

9.2.

Late Applications: Late applications will not be considered.
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9.3.

Right to Reject Submissions: Arts and Culture reserves the right to accept or reject any and all
responses received or select another consultant through another process.

9.4.

Notification: All interested parties who submit a proposal will receive written notification of
receipt of the proposal.

9.5.

Disclaimers: The Request for Proposals does not constitute an offer to contract or promise for
remuneration, recognition, or any other thing. Submission of any materials in response to this
Request for Qualifications will not constitute an express or implied contract. The information
contained and/or any program or event described herein may be changed, amended, modified,
canceled, revoked, or abandoned without notice at any time and for any reason in the sole
discretion of Arts and Culture or the County of Los Angeles.

10.0 STANDARD COUNTY PROVISIONS
10.1.

Insurance Requirements: Selected consultant will be required to have commercial general
liability insurance, automobile insurance (if applicable), and be registered vendor with the
County of Los Angeles.

10.2.

Public Records Act: Responses to this RFP shall become property of the County. When the final
selection is made, all submissions in response to this RFP become a matter of public record,
with the exception of those parts of each submission which are justifiably defined and identified
by the consultant as business or trade secrets, and plainly marked as “Trade Secret,”
“Confidential,” or “Proprietary.”
The County shall not, in any way, be liable or responsible for the disclosure of any such record
or any parts thereof, if disclosure is required or permitted under the California Public Records
Act or otherwise by law. A blanket statement of confidentiality or the marking of each page of
the submission as confidential shall not be deemed sufficient notice of exception. The
consultant must specifically label only those provisions of their respective submission which are
“Trade Secrets,” “Confidential,” or “Proprietary” in nature.

10.3.

Conflict of Interest (Board Policies 5.090): No County employee whose position in the County
enables him/her to influence the selection of a consultant for this RFP, nor any spouse or
economic dependent of such employee, shall be employed in any capacity by consultant or
have any other direct or indirect financial interest in this Project. Consultant shall certify that
he/she is aware of and has read Section 2.180.010 of the Los Angeles County Code as stated
in Attachment A "Certification of No Conflict of Interest."
Consultant, or its subsidiary or Subcontractor ("Proposer/Contractor"), is prohibited from
submitting a proposal in a County solicitation if the Proposer/Contractor has provided advice or
consultation for the solicitation. A Proposer/Contractor is also prohibited from submitting a bid or
proposal in a County solicitation if the Proposer/Contractor has developed or prepared any of
the solicitation materials on behalf of the County. A violation of this provision shall result in the
disqualification of the Contractor/Proposer from participation in the County solicitation or the
termination or cancellation of any resultant County contract.

10.4.

Consideration of GAIN/GROW Participants for Employment (Board Policy 5.050): As a
threshold requirement for consideration of a County Contract, Contractors shall demonstrate a
proven record of hiring participants in the County’s Department of Public Social Services
Greater Avenues for Independence (GAIN) or General Relief Opportunity for Work (GROW)
Programs or shall attest to a willingness to consider GAIN/GROW participants for any future
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employment openings if they meet the minimum qualifications for that opening. Contractors
shall attest to a willingness to provide employed GAIN/GROW participants access to the
Contractor’s employee mentoring program, if available, to assist these individuals in obtaining
permanent employment and/or promotional opportunities. Contractors who are unable to meet
this requirement shall not be considered for a County Contract.
Contractors shall complete and return the form, Attestation of Willingness to Consider
GAIN/GROW Participants, as set forth in Attachment B.
10.5

Acknowledgement of County's Commitment to Fair Chance Employment Hiring Practices
(Board Policy 5.250): On May 29, 2018, the Los Angeles County Board of Supervisors approved
a Fair Chance Employment Policy in an effort to remove job barriers for individuals with criminal
records. The policy requires businesses that contract with the County to comply with fair chance
employment hiring practices set forth in California Government Code Section 12952,
Employment Discrimination: Conviction History (Section 12952).
Contractors are required to complete Attachment C ("Compliance with Fair Chance Employment
Hiring Practices Certification"), certifying that they are in full compliance with Section 12952 for
the term of any contract awarded pursuant to this solicitation.

10.6

Safely Surrendered Baby Law (Board Policy 5.135): The consultant shall notify and provide to
its employees, and shall require each subcontractor to notify and provide to its employees,
information regarding the Safely Surrendered Baby Law, its implementation in Los Angeles
County, and where and how to safely surrender a baby. The information is set forth in
Attachment D (Safely Surrendered Baby Law) of this solicitation document. Additional
information is available at www.babysafela.org.

11. ATTACHMENTS
Required attachments:
1. ATTACHMENT A. CERTIFICATION OF NO CONFLICT OF INTEREST
2. ATTACHMENT B. ATTESTATION OF WILLINGNESS TO CONSIDER GAIN/GROW
PARTICIPANTS
3. ATTACHMENT C. COMPLIANCE WITH FAIR CHANCE EMPLOYMENT HIRING
PRACTICES CERTIFICATION
Informational Attachments:
ATTACHMENT D. (Safe Baby Surrender Information)
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REQUIRED FORMS – ATTACHMENT A

CERTIFICATION OF NO CONFLICT OF INTEREST
The Los Angeles County Code, Section 2.180.010, provides as follows:
CONTRACTS PROHIBITED
Notwithstanding any other section of this Code, the County shall not contract with, and shall reject any
SOQs submitted by, the persons or entities specified below, unless the Board of Supervisors finds that
special circumstances exist which justify the approval of such contract:
1.

Employees of the County or of public agencies for which the Board of Supervisors is the governing
body;

2.

Profit-making firms or businesses in which employees described in number 1 serve as officers,
principals, partners, or major shareholders;

3.

Persons who, within the immediately preceding 12 months, came within the provisions of number
1, and who:
a. Were employed in positions of substantial responsibility in the area of service to be
performed by the contract; or
b. Participated in any way in developing the contract or its service specifications; and

4.

Profit-making firms or businesses in which the former employees, described in number 3, serve
as officers, principals, partners, or major shareholders.

Contracts submitted to the Board of Supervisors for approval or ratification shall be accompanied by an
assurance by the submitting department, district or agency that the provisions of this section have not
been violated.
____________________________________________________
Contractor Name
____________________________________________________
Contractor Official Title
____________________________________________________
Official’s Signature
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REQUIRED FORMS – ATTACHMENT B

ATTESTATION OF WILLINGNESS TO CONSIDER
GAIN/GROW PARTICIPANTS
As a threshold requirement for consideration for contract award, Contractor shall demonstrate a proven
record for hiring GAIN/GROW participants or shall attest to a willingness to consider GAIN/GROW
participants for any future employment opening if they meet the minimum qualifications for that
opening. Additionally, Contractor shall attest to a willingness to provide employed GAIN/GROW
participants access to the Contractor’s employee mentoring program, if available, to assist these
individuals in obtaining permanent employment and/or promotional opportunities.
To report all job openings with job requirements to obtain qualified GAIN/GROW participants as potential
employment candidates, Contractor shall email: GAINGROW@DPSS.LACOUNTY.GOV and
BSERVICES@WDACS.LACOUNTY.GOV.
Contractors unable to meet this requirement shall not be considered for contract award.
Contractor shall complete all of the following information, sign where indicated below, and return this
form with any resumes and/or fixed price bid being submitted:
A.

Contractor has a proven record of hiring GAIN/GROW participants.
______YES (subject to verification by County)

B.

______NO

Contractor is willing to provide DPSS with all job openings and job requirements to consider
GAIN/GROW participants for any future employment openings if the GAIN/GROW participant meets
the minimum qualifications for the opening. “Consider” means that Contractor is willing to interview
qualified GAIN/GROW participants.
______YES

______NO

C. Contractor is willing to provide employed GAIN/GROW participants access to its employeementoring program, if available.
______YES

______NO

______N/A (Program not available)

Contractor Organization: __________________________________ ______________
Signature: __________________________________________________________________
Print Name: _________________________________________________________________
Title: ________________________________________

Date: ________________________

Telephone No.: ________________________
Fax No.: _____________________________
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REQUIRED FORMS - ATTACHMENT C
COMPLIANCE WITH FAIR CHANCE EMPLOYMENT HIRING PRACTICES
CERTIFICATION
Company Name:
Company Address:
City:

State:

Telephone Number:

Email address:

Zip Code:

Solicitation/Contract for _______________________________ Services
PROPOSER/CONTRACTOR CERTIFICATION
The Los Angeles County Board of Supervisors approved a Fair Chance Employment Policy in an
effort to remove job barriers for individuals with criminal records. The policy requires businesses
that contract with the County to comply with fair chance employment hiring practices set forth in
California Government Code Section 12952, Employment Discrimination: Conviction History
(California Government Code Section 12952), effective January 1, 2018.
Proposer/Contractor acknowledges and certifies compliance with fair chance employment hiring
practices set forth in California Government Code Section 12952 and agrees that
proposer/contractor and staff performing work under the Contract will be in compliance.
Proposer/Contractor further acknowledges that noncompliance with fair chance employment
practices set forth in California Government Code Section 12952 may result in rejection of any
proposal, or termination of any resultant Contract, at the sole judgment of the County.
I declare under penalty of perjury under the laws of the State of California that the
information herein is true and correct and that I am authorized to represent this company.
Print Name:

Title:

Signature:

Date:
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